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Procedure for Policies, Procedures, Forms & Auditing:

1. Policies

a.

C.

When new policies are identified, the requirements will be brought to the
development/oversight committee for structure and content and vetted, voted, and sent
on to board for approval.

When policies need revisions, those revisions will be done, sent to the
development/oversight committee, and vetted, voted, and sent on to board for approval.
Policies will use established templates and numbering conventions.

2. Procedures

d.

When new procedures are identified as needed, they shall be brought to the
development/oversight committee for structure and content and vetted, voted, and sent
on to board for approval.

b. When procedures need revisions, those revisions will be done, sent to the
development/oversight committee, and vetted, voted, and sent on to board for approval.
c. Procedures will use established templates and numbering conventions.
3. Forms
a. When new forms are needed, they will be drafted and sent to the
development/oversight committee, and vetted, voted, and sent to board for approval.
b. When forms need revisions, those revisions will be done, sent to the
development/oversight committee, and vetted, voted, and sent on to board for approval.
c. Forms will use established templates and numbering conventions.
4. Audits
a. All policies, procedures, forms will be audited annually and the above steps 1-3 will be
followed for anything needing updating.
b. The Annual Policy Review template will be used for this auditing procedure (Attachment
A).

Authorization Name , Signature Date
Board Chair Myron  Moaenulas /—[/{'%Swﬁy 12-3-15
Executive Director

\J
Attachment(s):
A: Annual Policy Review Template (3 pages) (page 2)
Version | Date Author Comment
.001 12/03/2015 E. Steffen Initial release.
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<

SACVALLEY MEDSHARE]

Annual Revisws <Yy >

Authorization

Name Sighature

Date

Eoard Chair

Compliance Officer

Executive Director

Policies

Policy Number

Policy Name

SWRS-01.001

amendment of Data

SYRMS-02.001

Compliance with Law and Policy

SVRAS-03.001

Governance

SWRAS-04,001 Individual Participation and Control of
information Posted to ICA

SWRAS-05.001 Information Subject to Special Protection

SWRAS-06.001 Elinimum Mecessary

SYRS-07.00L rAitization

SVRS-08.001 Motice of Privacy Practices & Consent

SWVIRS-10.001 Uses and Disclosures of Health Information

SWRAS-11.001 wiorkforce, Agents, and Contractors

SVRIS-12.001

Patient’s Access to Their Own Health
information

SVRAS-132.001

Authentication of System Users

$WrAS-14.001

Auditing of Access to and Use of HIE
Informaticn

SVRAS-15.001 Corractly Matching Patients to Their Records
SWRAS-16.001 Breaches of Protected Health Information
SWRAS-17.001 Policy, Procedure, Forms: Document

Censistency and Audit Requirement

SVRAS-18.001

System Security Practices

Conflict of Interest Policy

Annual Polioy Review <y
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@

SACVALLEY MEDSHARE

Annual Review: <¥Yyy s>

Procedures

Procedure Number

Procedura Name

Notes

SYhS-PR O-001.001

arketing Procedure

SVMS-PRO-002.001

Motice of Privacy Practicesand Consent
Procedurs

SWRAS-PRC-003.001

Breaches of Protected Health
Information;/ Incident P.esponse
Procedure

SYRIS-PR G-004. 001

Authorized User Access Procedure

SVPRAS-PRO-005.00L

Use and Disclosures of Health
Information Procedure

SVRS-PRO-006.001

Participant Motices: Address and
Delivery Processing and Tracking
Procedure

SVRAS-PRO-007. 001

Informaticn Subject to Special
Protection Procedure

SVYRAS-PRO-008.001

Policy, Procedure, Forms Procedure

SYMS-PRO-010.001

amendment /Correction of Data
Procedure

SWRAS-PRO-011.001

Individual Participation and Control of
Information Available Through the HIE
Procedurse

SVMIS-PRO-012.001

Hiring Procedure

Annual Palicy Raview =YYy >
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SACVALLEY MEDSHARE

Forms (te befilledin upon review)

Annual Beviesvs: =¥y >

Form Mumber

Form Name

Notes

Annual Policy Review <Yy
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